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Time for Me Fund - Guidance Note for Applicants 

Background
Carers of East Lothian (CoEL) gets funding from the Scottish Government and East Lothian Health & Social Care Partnership to help unpaid carers have more choice about when and how to take a break from caring.
CoEL uses this money for the Time for Me Fund. The fund gives small grants to unpaid carers across East Lothian who need help to take a break from caring.
Under the Carers (Scotland) Act 2016, a carer is someone who provides unpaid care and support to another person. That person may be a family member, friend or neighbour who needs support because of a disability, physical or mental ill health, frailty or substance use.
Aims of the Fund
· Give carers more chances to enjoy life alongside caring
· Help carers feel supported to keep caring
· Improve wellbeing for carers and the people they care for
Eligibility
· All unpaid carers can apply for a Time for Me grant. This includes adults, young adults, parents and young carers.
· Where possible, apply for a small grant in the council area where you live, rather than where the person you care for lives.
· You do not need to live with the person you care for.
· You must currently be caring for someone. We may make an exception if the person you cared for has recently died.
· Your income does not affect whether you can apply. You do not need to receive Carer’s Allowance or any other benefits.
· You do not need to be registered with a Carers Centre to apply.
Guidelines
· You can take your break with or without the person you care for. If possible, the break should also help them, even indirectly.
· We usually award only one grant per household in any 12-month period. We may award more if there is clear evidence that each carer in the household needs their own grant. In that case, the total for the household will not be more than £600.
· The exception to the above rule is that Young Carers (up to age 18) and Young Adult Carers (age 19–25) can apply even if an adult carer in their household has received a grant in the last 12 months.
· You must really need a break from caring and be willing to tell us how a Time for Me grant would help you.
· After your break, you must send us receipts and feedback. If you have not provided receipts or other proof of spending for your last two grants in a row, we will not usually consider another application until you do. We can help you provide this evidence if needed, and we will consider exceptional circumstances.
· If there are very serious circumstances, we will do our best to deal with your application more quickly. Examples include a terminal illness affecting you or the person you care for, or a risk to your health from severe caring-related stress.
· The amount you could get depends on your needs and circumstances, what you want to use the grant for, and how many carers in your household would benefit.
· The average grant is about £400. The maximum is £500–£600 when several people would benefit or there are very serious circumstances.
· You should ideally aim to spend the grant within 12 months. Do not save it until the following year to build up money for an expensive item or break.
· We will not usually fund very expensive items or work that costs much more than the grant would cover. In some cases, if this is the only way for you to take a break, we may be able to help you apply to one other organisation for additional funding.
· If you received a Carers Trust Fund grant for a break away from home in the last 12 months, we cannot help you apply to Time for Me for a similar overnight break. We may be able to help you apply for a different type of break, such as classes, relaxation therapies or entertainment, if you clearly need it.
What you can spend a Time for Me grant on
You can use the grant for different activities or items that give you a break from caring. These are examples, not a complete list:
· A break away from home or a day trip, with or without the person you care for
· Entertainment, such as a meal out or tickets for the theatre, cinema or a concert
· Relaxation or complementary therapies, such as a spa day, massage or beauty treatment
· Leisure or fitness activities and memberships
· Classes, courses or activities
· Hobby or craft supplies, or subscriptions for films, books, TV or magazines
· Equipment or changes to your home, if they help give you a break from caring in some way
· Something else not listed above that gives you a meaningful break from caring
**Important – please note that we cannot pay for a break you have already taken, or for an activity or item you have already bought and paid for. We also cannot promise to award a grant in time for your chosen break, although we will do our best**
The Application Process
You can contact the Time for Me service yourself. A professional can also refer you if you agree. You or the professional can make a referral by phone or online: https://coel.org.uk/contact-us/online-referral-form/ This referral form is NOT the grant application. You must wait at least 12 months after your last grant award before referring yourself again. If funding is low, we may give priority to people who have not applied before. You can then choose to speak with a worker or fill in an application form. Our team can help you decide what kind of break is likely to make the most lasting difference for you. We make decisions based on need and cannot promise that you will receive a grant.
Proof that you are a carer – If Carers of East Lothian has not supported you before, we will ask for the name of a professional who can confirm your caring role, or a copy of a document, such as a relevant benefit award. This helps us check that you meet the rules above and are currently caring for someone.
Waiting times – It may take up to 8 weeks from when you submit your application to when we tell you our decision. We may sometimes pause applications, for example if the waiting list is too long, funding runs out or something unexpected happens.
Decisions – Senior CoEL staff will review your application and tell you the decision as soon as possible. If your application is successful, we will ask for your bank details so we can pay the grant. After your break, we will ask you for receipts and feedback.
If your application is unsuccessful or you disagree with a decision – We will explain why and try to help you find other funding or support. If you are unhappy with the decision, you can ask the Advisory Group to review your application. If you are still unhappy after its decision, you can make a formal complaint. Our senior management team will deal with it.
Advisory Group – The group meets every three months to review how the Time for Me grant scheme is working, discuss problems and agree any changes needed. Its members include carers, senior staff from East Lothian Health & Social Care Partnership, a CoEL Board member and senior CoEL staff.

To find out more: Phone Carers of East Lothian on 0131 665 0135 
or email: centre@coel.org.uk 
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